School Name:

MNPS/NAZA MOU ATTACHMENT B:

DATA EXCHANGE AND CONFIDENTIALITY SUB-AGREEMENT BETWEEN NASHVILLE PUBLIC LIBRARY
ON BEHALF OF NAZA AND YOUTH DEVELOPMENT AGENCIES

This sub-agreement is a subsidiary document to the Data Exchange and Confidentiality Agreement (Attachment A
of the MNPS-NPL MOU) effective between Nashville Public Library on behalf of NAZA and NAME OF THE AGENCY.
Individual school principals acknowledge this document as the basis of data- sharing with community youth
development agencies. This sub-agreement specifies the responsibilities of NAZA and MNPS in enabling access to
data-sharing as well as the responsibilities of youth development agencies in using the obtained student data in a
responsible way in compliance with MNPS policies and FERPA regulations.

This document details the types of data that youth development agencies will have access to as well as specifies
the allowable use of student data accessible to youth development agencies.

Annexed to this document is Attachment BI, the parent consent form that is a required condition for obtaining
student school data through NAZA. All agencies accessing student records under MNPS/NPL-NAZA data-sharing
agreement must use the annexed form without changes.

Annexed to this document (Attachment B2) is a document explaining FERPA regulations that the providers must
refer to when using student data shared with them.

NAZA responsibilities
To enable access to MNPS student data NAZA:

1) Facilitates relationship with the central Data Management Office at MNPS to ensure documents allowing
data-sharing are up-to-date.

2) Coordinates with Community Achieves leadership at MNPS to ensure NAZA funded and affiliated partners
are invited to Community Achieves partner meetings at schools, are able to access data through CA
Coordinators (where possible).

3) Offers program providers unified student attendance management system (in Salesforce) to track
program enroliment and attendance including by type of activity and focus on certain skills/growth
practices.

4) Supports the training needed for its partners to consistently learn about unpacking student's education
data (from schools) as well as understanding the responsible use of data.

S) Shares the data from its unified system with MNPS to match student records and receive reports from
MNPS.



Data sent data sent from NAZA to MNPS
*  Program information and student program enroliment data sent from NAZA to MNPS

Growth practices focused per program

o Program name o Student start date

0 Session name o Student end date

o School ID o Types of activities students engaged in
o School name o

o}

Student number

MNPS Responsibilities

MNPS acknowledges the importance of high quality out-of-school time programs that support school success for
many students. NAZA - funded and affiliated partners provide youth development programming aimed at their
holistic learning and development. As part of that, partners design certain activities to support youth's academic
learning, through homework help, academic enrichments as well as SEL skill building to support their continuous
attendance and engagement in their schools.

In support of that, MNPS, through individual schools designated staff member and/or Community Achieves staff
and upon receiving student rosters from the programs along with a proof of parent permission for each student,
may provide data from the MNPS student information system and the MNPS data warehouse to include data
elements identified below:

Elements sentfrom MNPS to NAZA

+  Student identifiers

o School ID o Firstname o Gender
o School name o Middle name o Grade level

o Student number o Preferred name o Address

o Lastname o Birthdate o Phone number

Data shared with NAZA through MNPS reporting (aggregate and student identifiable)

+ Attendance
0 Unexcused and tardy counts
o Chronically absent students
o0 Quarterly attendance rates by grade level
+ Discipline
o Students with 5+ ISS days
Students with 5+ OSS days
Expelled students
Remanded students
Top 10 offenses year to date

0O O O O



Enroliment
o # Entries distribution
At-risk flags
IEP data
o Days until IEP eligibility reevaluation
o Days until new IEP
Demographics (subgroups summary)
o Ethnicity
Gender
Grade level
SWD - Students with disabilities
ED - Economically disadvantaged
ELL- English Language Learners
LEP - Limited English Proficiency

O O O 0O 0O ©°

Grades
o Quarterly percentage of students having at least 1 failing course grade

Assessments (subject to change)
o State summative assessment/TCAP(if administered)
o0 Interim benchmark assessment/MAP
o Universal Screener/FAST
o WIDA ACCESS for English Learners

Partner Responsibilities

1)
2)

3)

4)

9)

6)

7)

NAZA partner agencies may seek and receive quarterly school-level data for students who are active in
their programs.
Agencies must ensure parent consent forms (Attachment BI) are signed and uploaded in the NAZA data-
management system before they can request data from schools on those youth.
Agencies must have the school principal initial this agreement in the beginning of each school year to
acknowledge the legal basis of the student data sharing before agencies can request individual student
data from schools.
Partners share active student rosters or individual names of students with the schools to request student
data.
When requesting data on active students from schools the agencies must attach an indication generated
through the NAZA data system that the parent permission has been granted for every student that they
are requesting data for.
Agencies must ensure the confidentiality of the student individual data, must not report individual data
and should use only aggregate data (that suppresses small counts that could identify a student) for
reporting or fundraising purposes.
Partners can use individual student data to:

a. Design activities that best support the needs of the enrolled students;



Continuously improve the quality of the programs to meet student needs;

Focus on skills and practices that help student's learning and development;

Facilitate discussions with team or other partners who provide services to the student;
Evaluate programs;

Comply with funding requirements; compliance
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8) For any additional uses of data outside of the stated scope, agencies must request a separate permission
from MNPS through NAZA.

9) Partners should destroy the individual student data immediately after the program attendee exists the
program or the program term is over.

Mandatory training
All NAZA partner agencies having access to students' school data must complete the following trainings:

1) Responsible use of data- which will cover the FERPA regulations, the terms of receiving, storing and
destruction of the sensitive student data, as well as requirements and restrictions around reporting of
that data. The training will also provide information on required parent permission forms, as well as
measures to be taken to avoid any data breach or publication of individual student data.

2) Understanding education data- this training will help NAZA partner agencies to understand student
data that they receive from schools. The aim is to help partners make meaningful use of school data by
understanding how to interpret each data set, especially related to academic achievement (test scores,
etc.)

Signature of NAZA-funded or affiliated program staff Date

Acknowledged by School Principal Date



